
Job Title Asst. Manager – Placements – Hyderabad Campus 

Job Summary  

Work closely with Campus Placement Manager, Placement Unit & lead 

the student teams to attract leading organizations to BITS Hyderabad & 

manage the campus recruitment program. 

Job Details  

1. Prepare a list of companies to be invited to the campus after 

considering student preference, previous relationship of BITS Pilani 

with the company, and assessing the hiring scenario. 

2. Pursue companies to visit BITS campuses in coordination with 

placement team inter / intra campus. 

3. Work closely with student teams for efficient & effective 

communication with companies. 

4. As per a plan, formulate and implement placement rules that will 

maximize current placements and at the same time ensure repeated 

visits by companies.  

5. At the end of the placement cycle, review the success of the process 

& strategy. 

 

To build and sustain long term relationship with companies to 

ensure their presence in placements. 

1. Give reliable information to companies; sharing student’s tracker, 

participation, process schedule, logistic & campus drive 

arrangements.  

2. Measure companies’ satisfaction with the placement process through 

recruiter’s feedback. 

3. Organize & deliver university presentation to companies wherever 

required. 

4. Meet HR officials visiting the Campus, ensuring smooth placement 

process. 

5. Coordinate with student’s team, handling various department 

activities, extracurricular activities & Campus Clubs, track of the 

company officials visiting for their events. 

Ensure effective administrative processes & structures for reaching 
out to companies & students during the placement cycle. 
1. Ensure that BITS Placement automation system is updated and 

efficiently managed. 

2. Constantly update and managing the student’s & company database. 

3. Initiate the formation of student teams through a stringent selection 

process. 

4. Run the placement processes through effective participation of 

student teams. 

6. Handle all the official documentation, MIS as per audit compliance. 

 
The incumbent should have:  

 Excellent Communication skill written and oral. 

 Excellent Interpersonal Skill. 

 Well versed in MS office (Excel, Word and PowerPoint). 

 Relevant experience in corporate relationship management. 

Key Skills Placements, Marketing, CRM, Event Management. 

Experience (Yrs.) Min  3 Years  Max 7 Years 

Job Location Hyderabad 

 


